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Links on the Welcome Page

The first page you will see after succesgfully logging ipto the system is the Welcome
screen shown below.

SCPRS Home Pags

fidd Contract Y =

Ta register a new contract, zelect the Add Cordract link on the left side of thiz page.

Al data fields provide a help text by clicking on the link ower the data field, For example, click on
the Descrption of Goods/Senvices link and 3 help window will appear with instructions to complets
that data fild.

Ta register an amendmert to an existing contract, select the Add Amendment fink on the left side

Quick Links of this page. & with the Add Contract link, all data fields provide help text by clicking on the link
CMS over the data fisld,

=

Bdd Arnendrerit

Small Buzsiness

Feedback -
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Hat Fixes

The grayarea on the left okthis screen Wnks are availableta_the user throughout
the SCPRS. From this gray area you can click on links tg~take you/fo a number of
different places. Referring to thexaumbers\p the commgnt boxes to the screen shown
ing from this firstyage:

he midtie of the page provides links<tq_allow the ussr to Add Contract or Add

Q_a contract that has previoustyheen ghtered into SCPRS. If the
never added, yQu Wwilnot be able to@dd an amendment. You must

actkefore yoscan add an amendment to that contract. See
and 4 fordetated information.

Isosgntains links to add or amendment a contract.

. Additionally, thete are links in the gray area to permit feedback from users to the
SCPRS staff and towiew announgeéments from SCPRS to the users.
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Additional User Guide Sections
For additional information on the following links, go to the User Guide section indicated.

Change Password Section 1
Add Contract Section 3
Add Amendment Section 4
Reports Section 5

Help Assistance
There are a number of help sources in the SCPRS sysjem to assist the user. If you
have suggestions on improving the system, please lef'us know. We welcome and
encourage your input.
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Below is an example of a description window for the Contractor Name box. Each
description window also contains a link that will take the user to the SCPRS Users

Manual.
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